
 

 

Full time position at Lauren B Jewelry located in New York City to assist in their growing online and social 

media presence; most notably Instagram where we have amassed over 450,000 followers to date. You will 

be responsible for developing campaigns and managing day-to-day content and activities for all of Lauren 

B’s social media platforms (Instagram, Facebook, Youtube and Pinterest). As part of this position you will be 

asked to provide continuous support and reporting to other team members in both our midtown Manhattan 

store and office locations; this is an on-site position so must be present in either of our locations. Exciting 

opportunity to showcase your talents in front of a large audience on a daily basis 

Responsibilities 

Coordinates and executes daily social media postings with assistance from Lauren B marketing team 

members on their Instagram feed/story as well as other channels when needed 

Create content daily for both Instagram story and feed; both image/video and related copy 

Build and implement social media programs that ensure appropriate messaging is executed online to 

support organizational goals, incorporating Facebook, Instagram, YouTube, etc. 

Update profiles on all social media outlets; photographs, business information, etc. 

Manage and update content calendar for organization’s social media channel schedule. 

Track engagement on posts and analyze to improve future posts 

Monitor and engage in company-related online conversations and respond to social media client related 

inquiries across Instagram, Facebook and YouTube in a timely fashion. 

Develop and integrate influencer strategies into social media campaigns as needed. 

Monitor social media trends, and tools in order to recommend actions and next steps. 

Email marketing campaigns twice monthly 

Learn on the job about diamond and jewelry styles and terminology to better equip yourself for success. 

Reach out to various media outlets to help promote Lauren B brand 

Create social media contents to help increase engagement and followers 

Integrating shop links that connect social media (Facebook and Instagram) to our website 

Manage engagement with potential clients; including responding to questions, comments and DM’s on 

Instagram. 

Manage all partnerships and collaborations with third-party companies. 

Develop, pitch and seek opportunities . 

Qualifications 

Minimum of three years social media/marketing experience 



Full working knowledge and understanding of social media platforms notably Instagram, Facebook and 

YouTube 

Passion for social media and proficiency with major social media platforms. 

Interest in jewelry industry 

Diamond and jewelry knowledge a huge plus 

Excellent written and oral communication, and good organizational skills. 

Creative mindset 

Proficient in basic computer office applications 

Strong team and interpersonal skills 

Ability to multi-task and work in a fast-paced environment and be flexible. 

 


